
Institute of Physics

Bhubaneswar

REQUISITION FOR ADVANCE AVAILING L.T.C

(Advance to be adjusted within 30 days from the date of completion of return journey)

1.
Name of the employee applying for advance
:

2.
Place of Visit

3.
Family members accompanying
:
(a)
Adult
:


the employee.

(b)
Children
:





(below 12 years)

4.
Mode of travel
:

5.
Class of Ticket
:

6.
Fare (onward and return journey) per head
: 
(a)
Adult
:




(b)
Children
:

7.
Total fare
:

8.
Advance required (90% of the total fare)
:

9.
Sanction Order No. and Date
:








Signature of the Applicant


Dated. __________

FOR OFFICE USE ONLY


Checked with sanction order and found in order. Recommended for payment of advance. Passed for payment of an advance of Rs. ____________________

